


Joy Gayler 
EDUC 291 

Checklist for Practical Exam with Lytec Software 

Name__________________________ Date________________________ Score___________(18 pts possible) 

Points Performance Yes No 
______ 
    (3) 

Launch Lytec application 
a. Double-click on Lytec deskop icon 
b. Locate and open Health Center practice from Open menu 
c. Enter correct password 

 
 
 
 

 
 
 
 

______ 
    (1) 

Open billing menu 
a. Locate and click on Charges option to open billing screen 

 
 

 
 

______ 
    (3) 

Enter patient file number in the chart field of the billing screen. 
a. Validates patient information in patient screen using the pull-down List menu 

option 
b. Validates patient insurance information in patient screen by accessing 

insurance tab 
c. Check’s patient file for chart number before accurately entering it in chart field 

 
 
 
 
 
 

 
 
 
 
 
 

______ 
    (1) 

Enter patient encounter date in the date of service field of the billing screen.  
a. Uses 2-digit month, 2-digit day, and 4-digit year sequence  to enter date  

 
 

 
 

______ 
    (2) 

Enter international classification of disease, 9th revision (ICD-9) code in the diagnosis field 
of the billing screen. 

a. Consults patient file for ICD-9 linkage to CPT for date of service in question 
b. Correctly enters appropriate ICD-9 code in diagnosis field 

 
 
 
 

 
 
 
 

______ 
    (4) 

Enter current procedural terminology (CPT) code in the procedure field of the billing 
screen. 

a. Consults patient file for CPT for date of service in question 
b. Correctly enters CPT code 
c. Determines if modifier is needed for CPT code by checking patient file 
d. Enters modifier, if present; if not, leaves modifier field in Lytec blank (for this 

assessment, a modifier is present) 

 
 
 
 
 
 

 
 
 
 
 
 

______ 
    (2) 

Determine if there are more procedures that need to be entered. 
a. Consults patient file for more dates of service and/or procedures to be entered 
b. If yes, repeats procedure; if no, stops and saves work. (for this assessment, 

there are 2 more dates of service with one service each to be entered) 

 
 
 

 
 
 

______ 
    (2) 

Save work. 
a. When completed entering billings, click the save button in the lower right of the 

billing screen. 
b. Log off by exiting Lytec application 
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DATE OF  
SERVICE: 

NOTES: DIAGNOSIS  
CODES ICD-9s 

PROCEDURE 
CODES CPTs 

Mod. 
Code 

01/15/07 A-P and Lat. Lumbar Spine X-rays 724.2  72100  
 A-P Pelvis X-ray 724.6  72170  
 Adjusted: L5,  Right. SI,   PI on Right 739.3  98940  
     
01/18/07 Adjusted: L5,  Right. SI,   PI on Right 739.3  98940  
     
01/23/07 Adjusted: L5,  Right. SI,   PI on Right 739.3  98940  
     
     
     
     
     
     
     
     
     

     

     

     

     

     

     

     

     

     

     

Modifier? 
Check for  

Yes 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

PROGRESS NOTES 

 

CHART NAME: DOEJ 

Diagnosis 
Codes: 

1.   739.3   lumbar subluxation 
2.   724.2   low back pain 
3.   739.4   sacroiliac subluxation 
4.   724.6   sacralgia 

PATIENT:  John Doe 



 
 

SCENARIO 
Patient: Linda Martin 
 
Date: January 20, 2007 
 
Presenting problem: Sub-occipital headaches 3x week. Worse in the morning; eases toward 
evening. Pain between shoulder blades, sometimes radiates into the sternal area. 
 
Exam: Cervical compression test positive; distraction test negative. Tenderness along nuchal line 
and over C1 TPs. Restriction of motion in forward and backward nod. Tender SPs, T3, T4. Motion 
restricted in flexion extension. 
 
X-rays: X-rays views taken include: 
AP & Lat. Cervical Spine X-ray 
AP & Lat. Thoracic Spine X-ray  
 
Adjusted: C1, T4 
 
Date: January 24, 2007 
 
Patient examined. No new problems. Findings consistent with initial exam.  
 
Adjusted:  C1, T4 
 
Plan: See in 5 days. 
 
Date: February 1, 2007 
 
Patient examined. No new problems. Minor improvement in cervical ROM. Thoracic problems 
same. 
 
Adjusted:  C1, T4 
 
Plan: Dismissed. 
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